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SECTION 7.00   CONTINUOUS AVAILABILITY OF POLICY 
 
 A copy of this policy shall be continuously available for public access in every court or 
office that is using the PACMS, CPCMS, and/or MDJS.   

 
 COMMENTARY 

 
 The Committee opines that it is essential that the public has access to the provisions of 
this policy on a continuing basis.  In drafting this language, the Committee found that the 
statewide Rules of Criminal Procedure and Civil Procedure have similar provisions regarding the 
continuing availability of local rules in each judicial district.245  The Committee used that 
language as a guide in drafting this provision.  The Committee recommends that this policy be 
publicly posted (preferably so as to permit viewing both in person and remotely via the Internet).   
 

                                                 
245 PA. R. CRIM. P. 105(c)(5) and PA. R. C. P. No. 239(c)(5) provide that the local rules shall be kept continuously available for 
public inspection and copying in the office of the prothonotary or clerk of courts.  Upon request and payment of reasonable 
costs of reproduction and mailing, the prothonotary or clerk shall furnish to any person a copy of any local rule. 
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Additional Recommendations Concerning Paper Case Records 
   

As noted in the Introduction to the Report, the practical difficulties associated with 
covering paper case records concerning a single case counseled against inclusion in this policy.  
Even so, the Committee recommends that the UJS take steps in the future to avoid the personal 
privacy and security issues that may arise with respect to these records. 
 
 The Committee proposes the creation of a sensitive information data form.  When filing a 
document with a court or office, litigants and their attorneys would be required to refrain from 
inserting any sensitive information (such as social security numbers, financial account numbers, 
etc) in the filed document.  Rather, all sensitive information should be inserted on the sensitive 
information data form, which would not be accessible to the public.  Thus, the use of this form 
should over time help prevent sensitive information from appearing in the paper records that are 
accessible to the public.  The Committee notes that Washington246 and Kansas247 already uses 
a sensitive information data form, and Arizona248 and Minnesota249 are considering enacting 
rules/policies to provide for the same.  The Committee recommends that this sensitive 
information data form be available at the courthouse and via the Internet.    
 
 
 
 
 
 
   
 
 

                                                 
246 WASH. CT. GR. 22(c)(2 ) (2006).  Please note that this rule only applies to family law cases.   
247 Kansas Rules Relating to District Courts Rule 123 (Rule Requiring Use of Cover Sheets and Privacy Policy Regarding Use 
of Personal Identifiers in Pleading).  The Rule provides that in divorce, child custody, child support or maintenance cases, a 
party must enter certain information only on the cover sheet which is not accessible to the public.  Specifically, a party’s or 
party’s child’s SSN and date of birth must be entered on the cover sheet only.  Moreover, the Rule provides that unless required 
by law, attorneys and parties shall not include SSNs in pleadings filed with the court (if must be included use last four digits), 
dates of birth (if must be included use year of birth), and financial account numbers (if must be included use last four digits). 
248 See Supreme Court of Arizona’s Order of September 27, 2005 vacating amendments to Rule 123 (that were set to become 
effective on December 1, 2005).  The September Order creates a working group of court officials to resolve outstanding issues 
and issue a report to the Court on or before June 1, 2006.  
249 Recommendations of Minnesota Supreme Court Advisory Committee on Rules of Public Access to Records of the Judicial 
Branch (June 28, 2004), p. 74-75. 


